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Information!
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Step 1: Go to http://IVE12.exh.mapyourshow.com and enter your Exhibitor ID,
Password and Name.

International Yision Expo East 2012 ‘N;igigqﬁ
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Please login with your Exhibitor 1D and Password below. If you have problemns logging in please contact Felicia Grosso at 203-840-5328 or forosso@reedexno.com.

Exhibitor 1D:

Password:
Your Mame:

Forgot ID or password?

TIP: Your Exhibitor ID and Password can be found in the Directory
Notification e-mail you received. It does not matter what name you
enter, it is just for your personal reference. If you don’t have the
original e-mail, you can request your log in information by e-mailing
Felicia Grosso at fgrosso@reedexpo.com.




Step 2: To edit your Company Information, click the blue “Edit” link next to
“Listing Information”.

Welcome TEST COMPANY

4 ALERT

You have not approved your listing inforrmation, the deadline for doing so iz January 27, 2012,

COMPANY INFORMATION PRODUCT CATEGORIES

Company Name: Test Company

Alternate Name:
Address:

City/Town:
State/:
Zip/Postal Code:
Country:
Telephone:

Fax:

Toll-Free Phone:

Toll-Free Fax:

Company Email:

Website:

Company Description:
Business Solutions Provider:
Mentor:

Student Friendly?:

TIP: You can also select which portion of your Toolkit you would like to
update by rolling over “Company Information” in the green menu bar at
the top of the page and selecting “Listing Info” from the drop down menu
that appears.




Step 3: You are now on your main page. If your Company Information is correct,
you can click the “Approve Data” button at the top of the screen (If so, skip
ahead to STEP 5) OR if you would like to edit your information you can click the
blue “Edit Information” link at the bottom of the Company Information area.
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Exhibitor Information for Test Company

Boothis): 0001

Once you have reviewed your company information for the printed show directory fweb and made any ns
i belowe, Any changes made after 01272012 WILL MOT appear in the printed show directory,

Approve Data e  Approve Data or click
Edit Information below

Company Information

Company Name: Test Company
Alternate Name:
Address:

City/ Town:

State/:

Zip/Postal Code:
Country:

Telephone:

Fax:

Toll-Free Phone:
Toll-Free Fax:
Company Email:
Website:

Company Description:
Business Solutions Provider:
Mentor:

Student Friendly?:

| EETTTRT | «———




Step 4: Fill in your Company Information. Be sure to click “Update” at the
bottom of the screen when done.

== Back to Company Proof Page ==
Fields rarked with an asterisk (*) must be completed before data can be successfully approved.,
* Company Name

Alternate Name

Address

City/ Town
State/Territory
Zip/Postal Code

Country + | Please complete field anly for countries other than the LS,

Telephone
Fax
Toll-Free Phone

Toll-Free Fax

Format: 123-456-7390

Format: 123-456-7390

Format: 123-456-7390

Format: 123-456-7390

Company Email

TIP: Red indicates required fields. You must complete the required fields or
you will not be able to save your information.

Step 5: To add or remove Product Categories, click the blue “edit” link next to
“Product Categories” on the main page.

Note: If you are on the Edit Company Information page, you can click the
== Back to Company Proof Page == link, on the top
4 ’

to go back to your company listing
page to add/edit categories for your company.




Click on the “Edit Information” next to Product Categories on your main
company listing page:

Product Categories | Edit Information | i

You have not selected any product categories.

This will bring you to a page where you can select categories. Check the boxes
next to the categories to select them. Uncheck to unselect categories that you
want to remove. When you are done, scroll down to the bottom of the page and

click the “Save Selection” button: |Sase Selection]

=< Back to Cornpany Proof Page ==

You may enter up to 8 product categories for the online search by product. Use the sections below to manage your product categories.

Product Categories

[ 30 (2016026)

[] &ccessories (G404}

[ Accessaries - Mon-Optical {13109)

[] artificial Eyes (6495)

[] Binoculars & Telescopes (5496)

[] Business Forms & Filing Systems (5497)

[ Business Salutions {2016027)

[] cases (pd498)

[] Coatings (B499)

[ CollegesfUniversities (65000

[] Computer Systemns & Software (6501)

[] Contact Lenses: Solutions & Accessories (6502)
[ Cosmetics (65030

[ credit Options (65044)

[] Diagnostic Instruments (6505)

[ Dispensing & Examination Equiprment (65067

[] Industry Groups (65168

[J Industry Services (6517)

[ Instrumnents (6518)

[] Labaratories (65190

[] Labaratory Supplies (15489}

[] Leasing Services (65207

[ Lens Processing Equiprment Machinery (65211
[] Lenses (asz2)

[] Lighting, Modular & 'Wall Displays (6523)
[ Low wision Aids & visual Aids (6524)

[ Managed Wision Care (2015207)

[] Medical Care (6525)

[ mMirrars (65261

[ Meutracuticals (2016425)

[] office & Dispensing Furniture (6528)
[ Packaging {6522

[ save selection ]

Step 6: To add Show Specials, click the blue “Click Here” link under “Show
Specials” on the main Company Information page. It is directly under the Product
Categories area.



Product Categories

You have not selected any product categories.

Ef Edit Information

Show Specia

Click here fto add Show Specials,

Tip: You can also go right to Show Specials from the green menu on the top of
the page under Company Information.
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Step 7: Select the Category your Show Special falls under from the drop down
menu.

Add Show Specials

== Back to Company Proof Page ==

* Category | |

* Show Special

* Description

350 character limit including spaces and punctuation

Image [ chooce File | Mo file chosen

Add




Step 8: Fill in the title of your Show Special under “Show Special”, then fill in the
Description of your Show Special under “Description”. When you are finished,
click the “add” button, underneath the description. You can also upload an
image for your show special using the “browse” button next to “image”.
Add Show Specials

== Back to Company Proof Page ==

* Category

* Show Special >

* Description

i)

350 character limit including spaces and punctuation

Image [ co0ce File | Mafile chosen <@
t—

TIP: The Description has a 500 character limit, including spaces and
punctuation. Avoid using all capital letters and be sure to check spelling
and grammar before submitting.

Step 9: To upload a Press Release go to the top of the main page and select
“Press Releases” in the drop-down menu under “Company Information”.
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Step 10: Type in all of the information requested. Only Date, Title and the File
are required. When you are done, click “Add Press Release.

Current Press Releases

Add Press Release
* Date

* Title
Author

Email

* File Choose File | Mo file chosen

[ Add Press Release

STEP 11: Before you log out, please make sure to check your recent changes to
ensure everything has updated properly.

To ensure that your changes are submitted, make sure to click the Approved
Data button.

! Once you have reviewed your company information for the printed show directoryfweh and made any necessary changes, please dick the "Approve Data" button
| below, Any changes made after 01272012 WILL NOT appear in the printed show directory,

Approve Data

For questions regarding the exhibitor toolkit, contact Felicia Grosso at
fgrosso@reedexpo.com.




